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APPLICATION FOR EMPLOYMENT

GVPS is an Equal Opportunity Employer, and we consider all qualified applicants without regard to race, color, creed, gender, national origin, age, disability, veteran or marital status, genetic information, or any other legally protected status.

Basic Information
	Applicant Name
	     
	Date of Application
	     

	 Street

 City, St, Zip
	     

	Phone Numbers:
	      home
	      cell
	      work

	Email Address:
	     


Position for which you are applying:      
Are you at least 18 years of age or older?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
  No

Are you legally authorized to work in the U.S?
        
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
  No

If you are offered and accept a position, you (i) must be legally authorized to work in the United States at the time you commence employment and (ii) will be required, in accordance with US law, to provide proof of authorization to work in the US and to complete the Form I-9.  Employment will be contingent upon providing such proof.  Please note that GVPS does not typically sponsor individuals for non-immigrant work authorization.

In accordance with Archdiocesan policy, if you are offered and accept a position with GVPS, the School requires and maintains on file background checks, which are conducted periodically.  For the purpose of obtaining this information, it is necessary that we provide information about you to the School’s vendor for background checking, and that the vendor furnishes criminal history information about you to the School. Driving records and credit histories will only be required for employees with driving or fiduciary responsibilities. The information obtained will be for official use only. Please indicate whether you agree to have these checks performed in the event you are offered and accept a position with GVPS.  A conviction will not necessarily bar you from employment.  
   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No        

Availability 
Date Available To Start:      
Compensation Range Desired:       
Have you ever worked at Georgetown Visitation Preparatory School?    FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No         Date      
If yes, what position did you hold?      
Previous Employment
Please list your prior employment within the last 10 years, if you exceed provided space please continue information on back of form.  Complete fully.  DO NOT refer to resume.
	1.  Name of Employer
	Position Title
	Dates Employed
	Salary

	  

	     
	From:      
To:      
	Start: $     
Finish: $     

	Employer Address
	Name and Contact Number of Supervisor

	     
	     


	2. Name of Employer
	Position Title
	Dates Employed
	Salary

	     

	     
	From:      
To:      
	Start: $     
Finish: $     

	Employer Address
	Name and Contact Number of Supervisor

	     
	     


	3. Name of Employer
	Position Title
	Dates Employed
	Salary

	     

	     
	From:      
To:      
	Start: $     
Finish: $     

	Employer Address
	Name and Contact Number of Supervisor

	     
	     


	4. Name of Employer
	Position Title
	Dates Employed
	Salary

	     

	     
	From:      
To:      
	Start: $     
Finish: $     

	Employer Address
	Name and Contact Number of Supervisor

	     
	     


	5. Name of Employer
	Position Title
	Dates Employed
	Salary

	     

	     
	From:      
To:      
	Start: $     
Finish: $     

	Employer Address
	Name and Contact Number of Supervisor

	     
	     


Please list any volunteer, student teaching, or other related experience you have had and the age group of students (grade school, middle school, high school, etc):

     
Education

	High School:         
Graduated:  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  
GED:   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	College:        

  FORMCHECKBOX 
  Associate    FORMCHECKBOX 
  Bachelor     FORMCHECKBOX 
  Master     FORMCHECKBOX 
  PhD   

	Subjects Studied/Degree (s) Received:  
	     

	Other degrees/certifications received:
	     


References
For reference purposes, have you ever worked or been educated under another name?     FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No       
If yes, please give name      
Please list three professional references: 
Professional references are references from individuals who can attest to your skills, qualifications, and abilities. Professional references can include managers, colleagues, clients or business contacts. If three professional references are not available, please provide personal references. 
	1. Name      
	Day Time Phone      

	    Company      
	Supervisor      

	Address      

	Email      


	2. Name      
	Day Time Phone      

	    Company      
	Supervisor      

	Address      

	Email      


	3. Name      
	Day Time Phone      

	    Company      
	Supervisor      

	Address      

	Email      


Please let us know how/where you heard of this position and/or GVPS:

 FORMCHECKBOX 
   School 

Name of school:      
 FORMCHECKBOX 
   Internet

Name of website:        

 FORMCHECKBOX 
   GVPS Employee  
Name of GVPS employee:      
 FORMCHECKBOX 
   Other

Please explain:      
Please provide any addition information that you feel should be considered in determining your qualifications for the position for which you are applying:

     
AS AN APPLICANT YOU AGREE TO AND UNDERSTAND THE FOLLOWING:

Employment with GVPS is “at will”. Employment is not fixed in length and can be terminated at any time with or without cause at the discretion of GVPS or me at any time.  I understand and agree that if hired, I will not have an employment contract, and I will not rely on any promise or representation regarding the nature or duration of employment in accepting employment if it is offered to me.  I understand and agree that no agreement contrary to the above is binding unless it is in writing, expressly states that it is a contract, and is signed by a designated GVPS representative.  

All qualified applicants will receive consideration for employment without regard to race, color, sex, national origin, age, marital status, physical or mental disability, veteran status, or any other status protected by law. GVPS will do its best to accommodate any known disability of any applicant or employee.  I understand that this application is only valid for the position applied for and that GVPS is not obligated to retain or consider this application for any future openings.  

I certify that the statements I have made in this application are true, accurate, and complete to the best of my knowledge. I understand that any false or misleading statements contained in (or any omissions from) this application or my resume, provided in any interview or otherwise made by me to GVPS may result in rejection of my application or, if I am hired and employed, my discharge. 

If employed, I agree to familiarize myself with all GVPS policies, rules and regulations and to abide by them. I understand that GVPS has and reserves the right to modify its policies, rules and regulations at any time with or without giving me notice of such changes.  

I authorize GVPS to investigate and verify all information requested or provided in this application and to secure desired information from any of my employers, references and academic institutions, hereby releasing it from any and all liability for damages arising from receiving the requested information.  I further authorize present and former employers and individuals I have listed as professional and/or personal references, to furnish information about my employment record, including a statement of the reason for the termination of my employment, work performance, abilities, and other qualities pertinent to my qualifications for employment, hereby releasing them from any and all liability for damages arising from furnishing the requested information.  


I understand that I will be required to undergo a Federal and State criminal background investigation as a condition of employment.

     








     
SIGNATURE



 



DATE
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